Housekeeping

Keyboard Shortcuts

Efficiency on Computers
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Bold (Ctrl+E)
Make your text bold.
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It is faster to use a keyboard shortcut than to use

a mouse. It is WAY faster than using a laptop
trackpad. Start using them to save time.
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Computer

Housekeeping

is a series of things
you should do
periodically to
keep your
computer running
in peek condition.
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Scanning and cleaning

Scanning c:\windows\system32\speech\speechux\speechuxps.dll

Memory scan
completed

No harmful items found




Microsoft Secu

PC status: At risk

Update your

Real-time protection is turned off. You should turn it on, SOftwa re.

Update your virus
scannetr.

€ Real-time protection: Off

® Virus and spyware definitions:  Up to date

This updates plug holes

Turn on

hackers have found. They will
keep your computer safer.




Clear Brnwsing Data
Delete your

Obliterate the following items from: | the beginning of time ‘ brOWSing histo ry.

| Clear browsing history

This clears up disk space

<

Clear download history

AND protects your privacy
AND prevents hackers
from finding up

Clear saved passwords information about you.
Clear saved Autofill form data
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Empty the cache

Delete cookies and other site and plug-in data
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Clear browsing data ‘ ‘ Cancel ‘
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(-¥5Q003982P01 (C:) Defragmenting. & NTFS 74.28 GB 32.95GB 44 %%,

Estimated disk usage before defragmentation:
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Defragment your
computer hard
drive to make
opening and
saving files faster.

Defragmenting is
re-ordering the
files on your hard
drive so they are
sorted nicely.
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Make
Backups.

Make a second
copy of your files
in another place
(say, your email, or
the cloud, oron a
USB Flash Drive.
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One of my profs at
Waterloo used to say:
“You will die. Your disk
will die. Your disk will

die first. Do Back ups”

If it is too
important to
lose, make a

copy.
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